YTBEPXJIAIO
IIpencenarens
Cobpanus

OHOAATCIBHOI'O

IOJIO’)KEHHME

00 ynpaBjieHHH JOKyMeHT0000poTa
H padoThl ¢ 00palleHHSIMH IPAXIaH
3axkononateabnoro Coopanus Baagumupckoi odJacTu

1. O0mue noJI0KEHHUS

1. VmpaBnenwe IOKyMeHTOOOOpoTa M paboTel ¢ OOpallleHHsMH TIpaXkIaH
(manmee - ympaBlieHHeE) SIBISETCS CTPYKTYPHBIM MOJpa3felleHHeM 3aKOHOAATEIBHOIO
CoGpanus BiraguMupckoii obnactu (naiee - 3akoHonatensHoe Cobpanue).

2. YipaBieHHe MOAYWHSIETCS PYKOBOAMTENIO amnapara 3aKOHOIATEIbHOTO
Cob6panus mub0 JTUILY, UCTIONHSAIOIIEMY €ro 00s3aHHOCTH.

3. VmpaBieHue B CBOCH JesSTeNbHOCTH pPyKOBOACTByeTcs KoHcTHTynmein
Poccuiickoit  ®enepanuu, ¢denepanbHBIMU — KOHCTUTYLIMOHHBIMH — 3aKOHaMH,
benepalbHEIMKA 3aKOHAMH, YKa3zaMH U pacrniopsxeHusiMH IIpesunenta Poccuiickoi
denepanyi, NMOCTAHOBIEHMSMH u pacrnopskeHusMu [IpaButenscTBa Poccuiickoi
Denepannn, YcraBoM (OCHOBHBIM 3aKOHOM) M 3aKOHaMK BraguMupckoil o0iacTy,
IIOCTaHOBJIEHUAMH 3akoHomareasHoro CoOpaHusi, paclopsXEHUsSMH IIpelcenaTels
3akoHogatenpHOro CobpaHus, a Takxke HacToAmuM Ilonoxenuem.

4. VmpapleHHe B TIIpelenax CBOeH KOMIIETEHIIMH B3aUMOJEHCTBYET C
denepaibHBIMU OpraHaMU T'OCYAapCTBEHHOW BIJIACTH, OpraHaMH IOCYIapCTBEHHOH
BIacTH CyObeKToB Poccuiickoii @eneparuu, TeppUTOPHAIBHBIMA OpraHaMH
¢denepaTbHBIX OPraHOB HCIONHUTENBHON BIACTH, OPraHaMH M CTPYKTYPHBIMHU
HOJpa3aeNIeHIsIMA  aIMUHUCTpalli Briagumupckodl o0nacTu, MHBIMH OpraHaMu
WCTIONTHUTEBHON BJIACTH Brnagumupckon obnacry, CTPYKTYPHBIMHU
nojpasfeyneHusIMu  3akoHoxpatenbHoro — CoOpaHus,  OpraHaMd  MECTHOI'O
caMOyTpaBJieHHs, OpraHU3aIUsIMHI U yUPEKACHUIMHU.

5. B cocTaB ynpaBiieHHs] BXOAUT OTAEI JeJIONPOU3BOACTBA.

2. OcHOBHBI€E 3a1a4H yNIPABJICHHUSA

OcCHOBHBIMHM 33J]adaMH YIPaBIEHUS SABJISIFOTCS

1. Opranuzanys JIeNOTPON3BOICTBA, COBEPIICHCTBOBaHUE dbopm
JOKYMEHTAI[MOHHOTO 0O0eCleveHus, MOBHIIIeHHe ero 3GhGEKTUBHOCTH, KOHTPONIb
COOJIIOZIEHHs] eIMHON CHUCTEMBI JEJIOIMPOM3BOACTBA B 3akoHOoAaTenbHoM ColpaHuy;
BBITIOJIHEHHE KOIHUPOBAIBHO-MHOXKUTENBHBIX pabot JUTSE amnmapara
3akoHomarenbHoro CobpaHus.
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2. IlpoBeneHne MOKYMEHTAIMOHHOM paboThl MO IOATOTOBKE 3acelaHui
3akonoparenpHoro CoOpaHus, CIIyIIAaHWH, CEMHHApOB U JAPYTHMX MEpONPHATHH,
IPOBOJMMBIX I10 PACIOpsDKeHHI0 Tpexncenarens 3akoHonarensHoro CobOpaHus, B
npenenax ¢GyHKIH, BBEITTOJHAEMBIX yIIPABICHUEM.

3. Opranumzamms paboThl Cc OOpalleHHMSMHM IpaXkJaH, aJpEeCOBaHHBIMH B
3axononarensHoe CobOpanne (mamee - oOpamieHHs TpaxJaH), OpraHu3alus
IpOBENEHHs] JTHYHBIX TPHEMOB IpaxkiaH B 3akoHojarenbHoM Cobpanmm (mamee —
JTMYHBIE IPUEMBI IPaXK/iaH).

3. ®yHKOHH yOpaBJIeHUs

1. ®yukuuud yrpaBleHUS B cdepe OpraHM3aldM JeJIOIpPOU3BOJICTBEA,
COBEPILEHCTBOBAHUU (POPM [NOKYMEHTAallUOHHOTO OOECIeUeHH s, MOBBILICHHUS €ro
3()(HEeKTUBHOCTH, KOHTPOJS COOMIONEHHA €IMHOM CHCTEMBI JENOMpPOU3BOACTBA B
3akoHoxarenpHOoM CobOpaHuu:

1.1. Pa3paboTka MeTOOMYECKHX PEKOMEHJAlMH IO ONpeeNeHHIO eIUHBIX
TpeGoBaHUM K IJOKYMEHTAI[MOHHOMY obecIedeHnIo JIeSITeIbHOCTH
3akoHomatensHoro  Co6panus,  ammapata — 3akoHojatensHoro — CoOpanus;,
OCYILECTBJIEHHE METOAUYECKOTO PYKOBOACTBA M KOHTPOJIA TO  BONpOCam
JeNONpON3BOACTBA B  ammapare 3akoHopmatensHoro CoOpanus; paspaboTka
WHCTPYKIMH [0 IEOMPOM3BOACTBY B 3akoHOMaTenpHOM CoOpaHuH.

1.2. OcymecTBieHHe TpHeMa, PEruCTpalMd M YydYeTa MOCTyHaroled B
3axonoznaTenbHoe CoOpanue, IOCTOSHHBIE KOMUTETH 3akoHoxarenpHoro Cobpanus,
memyTatam 3akonozareibHoro CoOpaHHs KOppecloHIeHIMH, ee¢ 00paboTky,
AHHOTHPOBAHMS, PEKBH3UTHOIO U JOKYMEHTAJIbHOTO O(GOPMIICHHS M HAIpaBICHUS
npencenareiio 3akononaresnsaoro Cobpanus.

1.3. ObecneueHrie CBOEBPEMEHHON IIOATOTOBKM BXOZSALIEH, HCXONAINENW H
BHYTpPEeHHe! JOKYMEHTAlWH, IpeICTaBIsieMOM Ha pacCMOTPEHHE PYKOBOICTBA
3axonomatenpHOro Cobpanus.

1.4, Ocy1ecTBiieHre KOHTPOIS 3a NPaBHIIBHOCTBIO 0QOpMIIEHHS JOKYMEHTOB,
TIpe/ICTABNIAEMEIX Ha PACCMOTpEeHHe PyKoBocTBa 3akoHoAaTensHoro Cobpanusl.

1.5. Bo3Bpar ucnonHUTENSIM Ha AOPabOTKY JAOKYMEHTOB, ITOJTOTOBJIEHHBIX C
HapyIlleHHeM YCTaHOBIIEHHbBIX TPEOOBAaHHH.

1.6. Opranuzanus KOHTPOJNS MCHONHEHHUS [OKYMEHTOB B IOCTOSHHBIX
KoMHTeTax 3akoHomatensHoro CobpaHus U CTPYKTYPHBIX ITOApa3/e/IeHUAX amapara
3axonogarensHoro ColOpanus ¥ peryinsipHoe HHOOPMHUPOBaHHME DPYKOBOJICTBa
3akonojarensHoro CobpaHus O pe3ynbTaTaX MX PAacCMOTPEHHUS B ONpeNeTEHHbBIC
CPOKH.

1.7. OcymecTBieHle METOAUYECKOIO0 PYKOBOJCTBA U  KOHTpOJNS 3a
COOJIIOIEHUEM TIPABUIT BESHUS JeJIONPOU3BOCTBA B CTPYKTYPHBIX MOAPa3ACIICHUIX
anmapara 3axkoHomarenbHoro CoOpaHus, OKa3aHHe KOHCYJIbTaTHBHO-METOANYECKOH
IIOMOLIM I10 BOIPOCaM JIeJOMPOU3BOACTBA NPEACTABUTENBHBEIM OpraHaM MeCTHOTO
caMOyIpaBJIeHUs MyHHIUITATBHBIX 00pa3oBaHuil Bragumupckoi o61acT.

1.8.  OcymecTBIeHHE  pPasBUTHA  DJIEKTPOHHOTO  JOKyMEHTOOOOpoTa
3akononarensHoro CobpaHus.
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1.9. Obecnieuenne BemeHuss apxwBa 3akoHoxarensHoro CobOpaHus,
CBOEBPEMEHHO! IMOATOTOBKH M CIa4Ydl NMPOTOKOJOB 3aceJaHui 3aKOHOJATENIBHOIO
Cobpanus, riocTaHoBneHu 3akoHoxarensHoro CobpaHus, 3akoHOB BraguMupckon
obiacTu, pacnopsbkeHUil mpenacemarens 3akoHonarenbHoro CoOpaHus M ApPYrHX
JOKYMEHTOB Ha ITOCTOSIHHOE XpaHeHHe B I 0cy1apCTBEHHOE OIOMKETHOE YUPEKIECHUE
Bragumupckoit ob6nacti «I'ocyaapcTBeHHBIH apXuB Biagumupckoit o0macTy.

1.10. OcyimecTBiIeHE CIPAaBOYHO-UH()OPMAIMOHHON! PabOTH! O JOKyMEHTaM
3akononarenpHoro CobpaHus, XpaHAIUMCs B yIIPaBICHUH.

1.11. BelmosHeHHE KOMHPOBAIEHO-MHOXHUTEIBHBIX padoT.

2. OyHKIMKA yTpaBlieHHWs MO OpraHM3allMU IPOBEICHUSA IOKYMEHTAI[MOHHOM
paboTBl TI0 MOATrOTOBKe 3acemanuii 3akoHonarenbHoro CoOpaHus, CiylIaHWH,
CEMHUHAPOB U JIPYTUX MEPONPUSTHHA, TPOBOJUMBIX IO PACIIOPSIKEHHUIO IIpece aTels
3axoHomarebHOro CobpaHus:

2.1. OcyuecTBieHHe cOopa U TUPAXKUPOBAHUSA MATEPHUAIOB OT MOCTOSHHBIX
KOMHTETOB 3axkoHoaarenabHoro CoOpaHus, CTPYKTYPHBIX NOApPA3ACIEHUM arnapara
3akonogarenpHoro CobpaHus IO BOIIPOCaM, BKIIOYEHHBIM B IPOEKT ITOBECTKH JHS
ouepeIHOro 3aceqanus 3akoHoparenbHoro CobpaHus, CBOEBPEMEHHOE 00ECIIeUEHHE
MMM JemyTaToB 3akoHoxateapHoro Cobpanus, ApYruX JOJDKHOCTHBIX JIUI.

2.2. OcymuecTBieHre BeleHHS H OQOPMIEHHS IIPOTOKOJIOB 3acelaHui
3akoHomatenbHOro  CoOpaHMs, CBOEBPEMEHHAas  pacChUIKa  IOCTaHOBICHMM
3akoHomarensHoro CoOpaHus, pacmopsDKeHHi npencenarens 3aKOHOAATEIbHOTO
CoOpanust  gmemytataM  3akoHomatenpHoro  CoOpanHus W HCIOJHHTENSM,
JTOJDKHOCTHBIM JIMIIAM.

2.3. OcyluecTBiieHWe HampaBleHHs 3aKOHOB Biagumupckoi obnacty,
npuHATEIX 3akoHomartensHsiM CoOpanueM, I'ybepraTtopy Bramumupckod obGmactu
VI TOANUCAHHWS W OQHUIMANEHOrO OIyOIMKOBAHUA, CBOEBPEMEHHOM DACCHUIKA
KOIUH MPUHATEIX 3aKoHoxarenbHeiM CobpaHieM 3akoHOB Bragumupckoi o6nacTa U
nocTaHoBlIeHUM 3akoHomarensHoro CoOpaHus genmyTaTaM 3aKOHOAATENIHEHOIO
CoOpaHus ¥ UCTIOJHUTENSAM, JOJDKHOCTHBIM JIUIEM.

2.4. ObGecrieueHre COOTBETCTBYIOLIETO IOKYMEHTAIIMOHHOTO OQOPMIICHHS
nopydeHuit npencemarens 3akoHojarenbHoro CoOpaHHs, €ro 3aMECTHTENEH IO
IOCTYTIAIOIMM JOKYMEHTaM, CBOEBPEMEHHOE HAIIPABICHUE UX HCIIOTHUTEIIAM.

3. OyHKIMK yIIpaBJeHus [0 OpraHu3alliy paboThl ¢ OOPALIEHUAMH TPaXAaH U
OpraHU3alli{ NPOBEACHHS JIMYHBIX IPUEMOB I'PaKIaH:

3.1. Permcrpalius ¥ IIeHTPAIN30BaHHBIN yueT oOpalleHUi IpaXIaH.

3.2. Opra"u3alysi CBOEBPEMEHHOTO pPacCMOTpeHHs oOOpallleHWH IpaxaaH, a
TaKKe MX HAIpaBJIEHUs JJisi PAacCMOTPEHHs B COOTBETCTBYIOIIUM OpraH MU
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIy, B KOMIIETEHI[MIO KOTOPBIX BXOIMT
pellleHre OCTaB/IEHHBIX B 00paleHuy BOIPOCOB.

3.3. Oprauusaiys OpoBeIeHIs JTUIHOTO IPHeMa rpaXIaH B 3aKOHOJATEIBHOM
CoOpaHnumu.
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3.4. KoHTposs 3a cOOMIOIeHHEM CPOKOB PacCMOTpPEHM OOpaIlleHUH IpakaaH u
TpeOOBaHWi, YCTAHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOJATENBCTBOM K IOPSIKY
pPaccCMOTpeHHs OOpalleHHH IpaXkaaH.

3.5. ®opMmupoBaHHe W XpaHEHHWE B COOTBETCTBHM C HOMEHKJIATYPOH el
3akonogarenpHoro Codpanus TOKYMEHTOB I10 OOpaIleHUsIM IPaXIaH.

3.6. Ananu3s u 0600IIeHHe pe3yabTaTOB paboThl ¢ OOpalleHUsIMU IPaXKIaH,
MOArOTOBKAa HWH(OPMALIMOHHO-aHATMTHYECKMX M CIPAaBOYHBIX MaTepHaloB 00
00palleHusX IpakJaH.

4. OGecnieyeHue aesITEJILHOCTH H PYKOBOACTBO yIIPaB/IEHHEM

1. MarepranbHO-TEXHUYECKOe, HOKYMEHTAllMOHHOE, HH(QOPMAIMOHHO-
TEXHHYECKOE H  TPAHCIOPTHOE obecliedeHHe  JEATENIBHOCTH  YIpPaBICHUS
OCYIIIECTBIISTIOT ~ COOTBETCTBYIOIIME  CTIPYKTYPHBIE IIOApA3feNCHHs  ammapara
3axononatenbHoro Cobpanus.

2. VmpaBiieHHe BO3TNaBisSeT HAdalbHUK, Ha3HAYaeMbIi Ha JO/DKHOCTH M
0CBOOOXKIaeMBIii OT [MOO/DKHOCTH B YCTAaHOBIIEHHOM IIOpSJIKE IpeicenaTesieM
3axoHoxarensHOro CobpaHus.

3. HavanpHuWK ynpaBieHUS PYKOBOAUT JEATENBHOCTBIO  YIPAaBJICHHUH,
opraHusyer pabOTy B COOTBETCTBHM C BO3JIO)KEHHBIMU Ha YIIpaBliCHHE 3allayaMd U
QyHKIMAMM, HeCeT IIEPCOHANBHYI0 OTBETCTBEHHOCTh 3a pe3yJbTaTel paboThl
yIIpaBICHHUS.

4. HavanbHWK YIpPaBIEHHS BHOCUT IpeACenareNllo 3aKOHOAATENBHOIO
CobpaHus TpeUIOKEHHss O TOOLIPEHMH IIOAYMHEHHBIX  TOCYIapCTBEHHBIX
IpaKAaHCKUX CIyXalquX BiaguMupckod o0nacTH, NPUMEHEHHH K HHUM Mep
ITUCLIUIUIMHAPHOTO BO3EHCTBHSI.

5. 3akJ0YHTEIbHbIE MOJOKEHHSA

1. BosnoxxeHne Ha ynpaBlieHHe QYHKIMH, HE IIPEXyCMOTPEHHBIX HACTOSIIHAM
[TonoxxeHueM, He JOMYCKaeTCs.

2. Peopranuzanus U JIUKBHUAIHAS yIIpaBJIEHUS IIPOU3BOIUTCS
3akoHonarenbHbiM  CoOpaHmeM B TOpsKe, YCTaHOBIEHHOM JEHCTBYIOIIUM
3aKOHOJaTEIECTBOM.



