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IHOJOKEHHUE
00 oTaeJie AeJJONPOH3BOACTBA
ynpaBJjieHHsI JOKYyMeHT0000poTa H paboThl
¢ oOpameHHsIMH IpakaaH
3akoHogareabHoro Co6panust Biaagumupckoi obmactu

1. O01mue nmoyoKeHUs

1. Otxen menonpor3BOACTBa (Hajee - OTAeN) ABIAETCA CTPYKTYPHBIM IOApas-
JIENIEHUEM YIIpaBJIeHus HOKyMeHT0000opoTa U paboTel ¢ oOpaleHusaMu Ipaxian 3a-
xoHozarensHoro Cobpanus BraguMupckoii obnacTu (fajee — ynpasieHHE).

2. Otxen mMogYMHSETCS HaYaJbHHUKY YIIpaBiIeHUs JHOO JIMIY, MCIIOIHAIOWEMY
ero 00s13aHHOCTH.

3. B cBoeii nearensHOCTH 0T/aeN pykoBoacTByeTcss KoHcTutynueit Poccuiickoi
®enepanu, QpeaepaTbHBIMA KOHCTUTYIHOHHBIMU 3aKOHaMH, (eepalbHBIMU 3aKO0-
HaMH, yKazaMu U pacnopsbkeHusiMu Ilpesunenta Poccuiickont ®@enepanuu, nocra-
HOBJICHUAMH U pacmopspkeHusmMu [IpaBurtensctBa Poccuiickoi ®enepaiyu, Y CTaBoM
(OcHoBHBIM 32KOHOM) W 3aKOoHaMy Bnajmmupckoii 0671acTH, MOCTaHOBIECHUSAMH 3a-
koHozarensHoro CoOpanus Biaaumupckoit obnactu (nanee — 3akonoaarenbHoe Co-
6panue), Pernamentom 3akoHonatenbHoro CobpaHus, pacropsHKeHHSIMH Tpecesia-
tens 3akoHoxarenapHoro Cobpanus, a Taike HactoaumM IlomoxeHueM.

4. OTxen B Ipefenax CBOeH KOMIIETEHIMN B3aUMOJEHCTBYET ¢ (elepalbHBIMU
OpraHaMH roCylapCTBEHHOMN BIIACTH, OPraHaMHM TOCYIapCTBEHHOM BIIaCTH CyOBEKTOB
Poccuiickoii ®enepaliu, TEpPUTOPHATEHEIMU OpraHaMyu GelepabHBIX OPraHoOB HC-
MIOJHUTENBHOM BIIACTH, OPraHaMH M CTPYKTYPHBIMH [IOJAPA3AEICHUIMHU aIMUHUCTPA-
vy BraguMmupckol o0acTH, WHBIMH OpraHaMU HCIIONHMTENBHOM BiacTH Bianu-
MHPCKO# 0671aCTH, CTPYKTYpPHBIMHU [OJpa3feNeHusIMU 3aKkoHoAaTensHoro Cobpanusl,
OpraHaMy MECTHOTO CaMOYIIpaBJIeHHs, OPraHU3alsAMHU U YIPEIKACHUAMH.

2. OcHOBHbIE 321244 oTJ€e]Ia

OCHOBHBIMH 33Ja49aMH OTAENA SBIIIOTCS:

1. Oprasusaius JeTONPOU3BOACTBa, COBEPIICHCTBOBaHHE (OpM NOKyMEHTa-
LIHOHHOTO ObecIiedeHus!, MTOBBIIEeHHE ero dQ(PEKTUBHOCTH, KOHTPOIb COOMIOAEHU
eIMHOH CUCTeMBI AENONpOM3BOACTBa B 3axoHomatenbHoM CoOpaHuM; BBINOJHEHHE
KOIMPOBAJEHO-MHOKHUTENBHBIX paboT [st anmapara 3akoHonaTensHoro CoopaHus.
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2. IIpoBeneHne NOKYMEHTAIIMOHHON pabOThI 110 MOJATOTOBKE 3aCe€AaHUN 3aKo-
HomatenbHoro CoOpaHus, ClOylIaHWi, CEMUHAPOB U IPYTHMX MEPOIPUITHN, IPOBO-
IMMBIX 110 PAaCHOPSDKEHHMIO TIpeacenarelis 3akoHoaarensHoro Cobpanus, B npenenax
GYHKIMIA, BEITIOTHSIEMBIX YIIPaBICHUEM.

3. dyHK1HM OTAENA

OyHKUMSIMH OTAENA SBISIOTCS:

1. Pa3paboTka MeTOUYECKUX PEKOMEHJALMHI 10 ONpPEAEIEHUIO €UHBIX Tpe-
OoBaHMH K IOKYMEHTAIIMOHHOMY OOECIICUeHUIO AEATeNIbHOCTH 3aKOHOHATENbHOIO
CoGpanusi, anmapara 3akoHojatenbHoro Cobpanust; oCyIIECTBIEHHE METOJHIECKOTO
PYKOBOJCTBA M KOHTpOJIS IO BOIPOCaM AEJIONPOU3BOJCTBA B anmapare 3aKOHOAA-
tensHOro CoGpanus; paspaboTka MHCTPyKIUM NO AENONPOU3BOJACTBY B 3aKOHO/a-
tensHOM CobOpaHuu.

2. OcyliecTBIeHKE IPHEMA, PETHCTPALMU 1 yueTa MocTynaromel B 3akoHoma-
tenpHoe CoOpaHue, MOCTOSHHBIE KOMUTETHl 3aKoHoAaTensHoro ColOpanus, AemyTa-
taM 3axoHopaTensHoro CoOpaHus KOppECHIOHICHINH, ee 00paboTKH, aHHOTHPOBa-
HYSl, PEKBU3MTHOTO ¥ JOKYMEHTAIBHOTO OQOPMIICHUS U HANPaBIeHUs IIpe/iceaTelo
3axonogarensHoro Coopanus.

3. ObecreueHre CBOEBPEMEHHON MOArOTOBKY BXOMAIIEH, HCXOSIIEH U BHYT-
peHHell JOKyMeHTAI|H, [IPEACTABIsIeMON Ha paCCMOTPEHKE PYKOBOACTBA 3aKOHO/A-
tensHOrO CoOpaHusl.

4. OcyIecTBIEHAE KOHTPOIS 3a NPaBHIBHOCTBIO OQOPMIICHHS JTOKYMEHTOB,
TpeJICTAaBIAEMBIX HA PACCMOTPEHHE PYKOBOZCTBA 3aKoHonatebHoro CobpaHus.

5. ObecreyenHre COOTBETCTBYIOLIETO TOKYMEHTAIHOHHOTO 0(QOPMIIEHHS MOPY-
ueHMi mpencenarens 3akoHogarerqbHoro CobpaHus, €ro 3aMeCTHTENeH IO IIOCTy-
TIAIONIMM JOKYMEHTaM, CBOEeBPEMEHHOE HAIIPABIICHUE X HUCIIOTHUTEIIIM.

6. Bo3BpaT HCTIOIHUTENAM Ha JOpabOTKy JOKYMEHTOB, [IOATOTOBICHHBIX C Ha-
pyLIEHHEM YCTaHOBIEHHBIX TPCOOBAHHIA.

7. OpraHusaiiisi KOHTPOJISI UCIIOJHEHMS NOKYMEHTOB B MOCTOSHHBIX KOMMTE-
tax 3axonoxarensHOro CobpaHus ¥ CTPYKTYPHBIX [TOZpa3/iefieHusAX armapara 3aKo-
HonaTensHoro CoOpaHus W peryispHoe MHGOPMHpOBaHHE PYKOBOJACTBA 3aKOHOMA-
tenpbHOro CobpaHus O pe3yabTaTaxX UX pacCMOTPEHHS B ONMpeeEHHbBIE CPOKH.

8. BHIMOTHEHHE KOMUPOBAILHO-MHOXKHTEIbHBIX paboT.

9. OcyiiecTBienne c6opa ¥ THPAKUPOBAHKS MATEPHUAIIOB OT IMOCTOSIHHBIX KO-
MUTETOB 3akonomaTensHoro CoOpaHus, CTPYKTYPHBIX [OAPa3feNe )i anmnapaTa 3a-
KoHogarenpHoro CoOpaHust 10 BOIPOCAaM, BKJIIOYEHHBIM B MPOEKT MOBECTKH IHS
OuepeIHOTO 3acefanus 3akoHonarensHoro CoGpaHHus, CBOEBpEMEHHOE O0ecIeYeH e
VMU JIeNlyTaToB 3akoHoaaTenbHoro CoOpanus, qpyrux JOMKHOCTHBIX JIMIL.

10. OcymecTpienye BefieHus: 1 0GOPMIEHHS MPOTOKOJIOB 3aceanuit 3aKoHo-
narensHOro CoOpaHus, CBOEBPEMEHHAS PACCHLUIKA IIOCTAHOBJICHUH 3aKOHOIaTeIbHO-
ro CoGpaHusi, pacriopsbkeHuii npexcenatens 3akoHoaaTenbHoro Cobpanus AemyTa-
tam 3akoHogaTesibHoro CobpaHus U UCIONHUTENSAM, JTOJDKHOCTHBIM JIULAM.

11. OcymiecTBIeHNe HAIPaBIeHUs 3aKOHOB BraauMupcKo# o0iacTd, MpHHS-
ThIX 3akoHomarenbHbM Cobpanuem, ['yGepHaropy Biamumupckod obmactd s
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HOJIUCAHUS ¥ OGHUIIHAIBHOTO ONMYOJIMKOBaHUS, CBOEBPEMEHHOM pPaCCBUIKM KOIWMH
OpUHATHIX 3akoHoAaTenbHeIM CoOpanuem 3akoHOB Bragumupckoil obmactu U mo-
craHoBneHH# 3akonomarenbHoro CoOpanus aernyraraM 3akoHoparenpHoro Cobpa-
HUS ¥ UCIIOJTHUTEJISIM, JOJDKHOCTHBIM JIALIAM.

12. OcyInecTBiIeHHe METOAUIECKOTO PYKOBOACTBA M KOHTPOJIS 33 COOMIOACHH-
€M TIpaBWI BENEHHMs JIENIONPON3BOJCTBA B CTPYKTYPHBIX NOAPa3JelIcHUAX arlapara
3akoHoxarenbHoro CobOpaHusi, Oka3aHHe KOHCYJIbTaTMBHO-METOAWYECKON ITOMOILH
0 BOMPOCAaM JEJIONPOM3BOJACTBA IPEJCTABUTENBHBIM OPraHaM MECTHOIO CaMo-
yIIpaBJIeHHs MyHULIUTIATBHBIX 00pa3oBaHuii BinaguMupckoil o0nacty.

13. OcyImecTBieHe Pa3BUTHS AIIEKTPOHHOTO JOKYMEHTOOOOpOTa 3aKOHOMA-
tensHOro CobGpaHusl.

14. ObGecneyeHure BeldeHHS apxuBa 3akoHomarenbHoro CoOpaHus, CBOEBpe-
MEHHOM IIOATOTOBKM M CIa4M NMPOTOKOJIOB 3acenaHuil 3akoHonarensHoro Cobpanus,
noctaHoBieHuii 3akoHomatensHoro CoOpanus, 3akoHOB Biagumupckod obmactwy,
pacnopsbkeHrH npencenarens 3akoHopareabHoro CoOpaHus U IPYyTUX JOKYMEHTOB
Ha IOCTOSIHHOE XpaHeHHe B I ocyapcTBEHHOE OIOMKETHOE yupexaeHue Biagumup-
cKoif o6acti «I"ocynapcTBeHHbIH apxuB BraguMupckoi obmactuy.

15. OcyiecTBiieHre COPaBOYHO-HHPOPMAIIOHHO PaboOTHl 110 JOKYMEHTaM
3akonoaarenpHOro CobpaHus, XpaHsIIUMCs B yIIPaBICHUH.

4. O0ecnieuenue AesiTeJIbHOCTH U PYKOBOJACTBO OTA€EJIOM

1. MarepuajapHO-TeXHUYECKOE, JOKyMEHTallUOHHOE, HH(QOPMAaIMOHHO-
TEXHHYECKOE M TPAHCIIOPTHOE oOecledeHne AEATENBHOCTH OTHENa OCYIUECTBIISIOT
COOTBETCTBYIOIINE CTPYKTYPHbIE MOApa3ieNieHus arnmapara 3akoHopaTensHoro Coo-
paHusl.

2. Otnen Bo3MIaBiseT HauYaIbHUK OTHENa, HA3HAYaeMBbl Ha JOIDKHOCTH M OC-
BOOOX/IaeMBIi OT JOJKHOCTH B YCTAHOBIIEHHOM IIOPSZIKE NpefcenaTeneM 3aKoHoAa-
tenbHOTO Cobpanus.

3. HavansHUK OT/AEa PyKOBOIUT NEeSTEIHHOCTBIO OTIENa, OPraHU3yeT €To pa-
00Ty B COOTBETCTBHM C BO3JIOXKEHHBIMH Ha OTAEN 33Ja4aMH U (QYHKIHMAMH, HECET
IIEPCOHANBHYIO OTBETCTBEHHOCTD 32 Pe3yJIbTaThl pabOTHI OTAEIA.

4, HayanpHHK OTJejla BHOCHT HAa4ajbHUKY YIPaBJIEHUS NPEUIOKEHUA O IIO0-
OLIPEHHH ITOJYMHEHHBIX TOCYIaPCTBEHHBIX MPAXXIAHCKUX CITyKalliuX BiaaguMupcekoi
o6acTy, NpUMEHEHHH K HUM Mep JUCLUIUINHAPHOTO BO3JCHCTBHA.

5. 3akiounTe/ILHBIE MOJIOKEHU A

1. BosnoxxeHue Ha oTaeN GYHKUUHN, He MpeayCMOTpeHHBIX HacTosmuM Iloso-

KEeHHEM, He JIOITyCKaeTCs.
2. Peopranuzamys ¥ JIMKBHIALUS OTAeNla IPOU3BOAMTCSA 3aKOHOAATENHHBEIM
CobpaHueM B MOPSIIKE, YCTAHOBIEHHOM ACHCTBYIONIMM 3aKOHOJATEIbCTBOM.



